
 
 

 

Paralegals Connect is an online community for paralegals, future paralegals, and future attorneys. 
Currently, our groups have approximately 45k+ members worldwide. 

 

www.ParalegalsConnect.com 

www.CobbleStoneSoftware.com 
 

 

Managing Contracts Just Got Easier® 

http://www.paralegal.edu
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Crystal Cornett,  
Founder of Paralegals Connect 

Crystal@ParalegalsConnect.com 
www.linkedin.com/in/crystalcornett 

ccornett@nnlegalsearch.com 
Phone/Text 832-696-9315 

 
Crystal Cornett is a Paralegal with over 19 years of experience in the legal industry. 
Crystal earned her first Paralegal Certificate from the University of Houston in March 
2006. In 2010, Crystal earned a second Paralegal Certificate and her degree from Center 
for Advanced Legal Studies. She is a member of the Lambda Epsilon Chi National Honor 
Society for Paralegal / Legal Assistant Studies (LEX). Crystal is a commissioned Notary 
Public in the State of Texas and a Commissioned Remote Online Notary (RON). Since 
2017, Crystal has served on the Program Advisory Committee (PAC) for Center for 
Advanced Legal Studies. 
 

Over the course of her paralegal career, Crystal has practiced in Family Law, Elder Law, Probate, Guardianships, Health Law, 
Social Security, heavy litigation in Intellectual Property and Bankruptcy, and residential and commercial Real Estate.  
 
In 2013, Crystal founded Paralegals Connect, the leading online community for paralegals, future paralegals, and future 
attorneys worldwide. Our mission is to empower individuals at every stage of their paralegal career journey, providing 
assistance to those considering a paralegal career, studying in a paralegal program, seeking employment, exploring 
virtual/freelance options, or looking to enhance their professional skills. 
 
In 2018, Crystal founded The Paralegals Connect Quarterly Magazine. Our magazine is published quarterly and features 
invaluable information and insights from legal field experts. With a membership of over 44k individuals worldwide, our 
reach and impact continue to grow. To stay connected and join the conversation, Paralegals Connect can be found on 
popular social media platforms such as Facebook, LinkedIn, Instagram, and Twitter, providing an interactive and vibrant 
online community for support and idea exchange. Visit linktr.ee/ParalegalsConnect or www.ParalegalsConnect.com to 
learn more. 
 
In February 2022, after 18 years of working as a paralegal, Crystal made the decision to resign from her position as a Real 
Estate paralegal marking the end of a successful chapter in a law office. However, Crystal's dedication to the legal 
community didn't stop there. In March 2022, she embarked on a new journey with Newhouse + Noblin, LLC, where she 
currently thrives as a paralegal recruiter. In addition to her recruiting responsibilities, Crystal also serves as a paralegal 
consultant, offering invaluable expertise and guidance in resume assistance, and sharing tips to help paralegals reach their 
career goals. With a passion for supporting paralegals and a wealth of industry knowledge, Crystal remains committed to 
making a positive impact in the legal community. 

Crystal Cornett is the busy woman behind the scenes at Paralegals Connect. She works hard to keep Paralegals Connect a 
professional and helpful platform. Crystal is constantly creating new ideas to help paralegals, future paralegals, and future 

attorneys to succeed in the legal industry! 

mailto:Crystal@ParalegalsConnect.com
http://www.linkedin.com/in/crystalcornett
mailto:ccornett@nnlegalsearch.com
http://linktr.ee/ParalegalsConnect
http://www.paralegalsconnect.com/
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www.ParalegalsConnect.com 
 

 

Where legal professionals 
come together to accelerate 

their careers. 
Founded in 2013, our community 

has experienced remarkable growth, 
evolving into four dynamic Facebook 

groups tailored specifically to the 
needs of aspiring and practicing 

paralegals, as well as future 
attorneys. 

We understand the importance of 
staying informed and connected in 

the ever-evolving legal industry. Our 
mission is to provide you with 

valuable information, resources, and 
a supportive network to help you 
excel at every stage of your legal 

career journey. 
Join our vibrant community of over 
45k members worldwide, and tap 

into a wealth of knowledge, 
guidance, and opportunities. 

Whether you're seeking career 
advice, professional development 
opportunities, or simply looking to 

connect with like-minded 
individuals, our groups are here to 

empower you. 
Accelerate your paralegal journey, 

shape your future as a legal 
professional, and expand your 

horizons with Paralegals Connect.  
Join our growing community today 

and unlock your potential in the 
legal world. 

 
Website:  www.ParalegalsConnect.com 
 
LinkTree: linktr.ee/ParalegalsConnect 
 
Paralegals Connect (Main Group)  (22,623 Members) 
www.Facebook.com/Groups/ParalegalsConnect 
Our first and largest support group created for paralegals and paralegals-in-the-
making to interact with other paralegals worldwide and provide valuable 
information to succeed in the paralegal industry. 
 
Paralegals Connect: Employment Board (12,759 Members) 
www.Facebook.com/Groups/PCEmploymentBoard 
A group designed for those seeking legal employment or internships, and for those 
seeking to hire legal professionals for their firm. 
 
Virtual/Freelance Paralegals Connect  (5,012Members) 
www.Facebook.com/Groups/Virtual.FreelanceParalegalsConnect 
A group designed for Virtual, Freelance, or Independent Paralegals and those 
intending to break free of their 8-5 to go out on their own. 
 
Paralegals Connect: Study Group  (1,132 Members) 
www.Facebook.com/Groups/ParalegalsConnectStudyGroup 
A group created for those attending a paralegal school or studying for a Paralegal 
Certification Exam where you can post questions about your legal studies.  
 
Paralegals Connect: Instagram    (1,399 Followers) 
www.Instagram.com/ParalegalsConnect 
#ParalegalsConnect 
 
Paralegals Connect: X (Twitter)   (319 Followers) 
https://Twitter.com/ParalegalsCnnct 
@ParalegalsCnnct 
 
Paralegals Connect: Facebook Page  (1,306 Followers) 
www.Facebook.com/pg/ParalegalsConnect 
 
Paralegals Connect: LinkedIn 
Group: https://www.linkedin.com/groups/9052061/ (943 Members) 
Company Page: https://www.linkedin.com/company/paralegals-connect 
Founder: Crystal Cornett: https://www.linkedin.com/in/crystalcornett/ 

  
 

  

http://www.facebook.com/Groups/ParalegalsConnect
http://www.facebook.com/Groups/PCEmploymentBoard
http://www.facebook.com/Groups/Virtual.FreelanceParalegalsConnect
http://www.facebook.com/Groups/ParalegalsConnectStudyGroup
https://twitter.com/ParalegalsCnnct
http://www.facebook.com/pg/ParalegalsConnect
https://www.linkedin.com/groups/9052061/
https://www.linkedin.com/company/paralegals-connect
https://www.linkedin.com/in/crystalcornett/
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We would like to thank our Affiliate Partners who make it possible to print and distribute the 
Paralegals Connect Magazine to our members, paralegal schools, and large firms throughout the U.S. 

 

Becoming an Affiliate Partner with our groups offers worldwide visibility to  
approximately 45k+ combined group members in the legal industry. 

*Only our Affiliate Partners are permitted to advertise within our Groups. 
 

 

 
Paralegals Connect is always looking for Affiliate Partners that 
can offer our paralegals, legal assistants, future paralegals, and 
future attorneys the skills and services to help them succeed in 
their legal careers. We strive to provide information to the latest 
resources, education, and cost-effective opportunities that will 
enhance the skills, knowledge, and competencies of our 
members. 
 
To become an Affiliate Partner with Paralegals Connect, please 
contact Crystal Cornett Crystal@ParalegalsConnect.com or visit 
www.ParalegalsConnect.com/Become-an-Affiliate.html 
 

 
Center for Advanced Legal Studies 

 
Center for Advanced Legal Studies was founded in 1987 to 
provide education and training for those seeking to enter the 
legal profession as a paralegal. The Paralegal Certificate 
program provides students with essential paralegal skills and 
includes courses such as Introduction to Law and Ethics, Legal 
Research and Writing, Interviewing and Investigation, 
Corporate and Business Law, Civil Procedure, Computers and 
the Law, Family Law, and Personal Injury. Students can choose 
from on-campus morning or Saturday courses or attend 100% 
online. 
 

 
Those seeking a more comprehensive preparation for their 
paralegal career, or those seeking their first college degree, can 
continue to the Associate of Applied Science Degree Paralegal 
Program which includes additional paralegal electives such as E-
Discovery, Oil and Gas, Intellectual Property, and Immigration 
Law. Academic general education courses round out this 
paralegal degree program. 

www.Paralegal.edu 

 
Enhanced Laser Products 
 
ELP provides award-winning customer service with over 30-
years of experience in the technology industry.  
Tones & Inkjets   *   Repair and Refills 
1390 West Sam Houston Pkwy N. 
Houston, TX 77043 
 
713-956-9481 

 

www.EnhancedLaser.com 
 

 

mailto:Crystal@ParalegalsConnect.com
http://www.paralegalsconnect.com/Become-an-Affiliate.html
http://www.paralegal.edu/
http://www.paralegal.edu/
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CobbleStone Software 
 
CobbleStone Software provides award-winning contract 
management software to simplify and automate contract 
tracking and contract management for legal professionals.  
 
CobbleStone Software’s contract software solution – 
CobbleStone Contract Insight® - offers a centralized repository 
for one-click contract access, unlimited document storage, 
easy searching and reporting, advanced reporting, proactive 
key-date alerts, online contract calendar, in-system 
collaboration, desktop and mobile access, and much more to 
take the stress out of contract administration. Contact 
CobbleStone today for a free demo or trial system at 
www.cobblestonesoftware.com/paralegals. 

 
 

 
 
 

www.CobblestoneSoftware.com/Paralegals 

 
NEWHOUSE + NOBLIN, LLC 
 
Not Just Placement Experts, Paralegal Experts 
Finding the ideal candidate in a legal or executive search isn't just 
about credentials — it's about chemistry. It's about matching 
compatible people and companies to make placements that last. 
At Newhouse + Noblin, we focus on building relationships and 
are not interested in short-term fixes. Yes, we work fast, but we 
never cut corners. We're thorough and efficient, putting our 
expertise to work for you to find the right fit. We give our clients 
attention, results and value that are unmatched by our 
competitors. 
 
Legal Search: Whether searching for a general counsel or 
other in-house attorney position, recruiting law firm partners 
and associates, or adding specialized paralegals and other 
support professionals, our extensive legal experience gives us an 
edge and an intimate understanding of the legal profession. 

 

 
 

 
 

nnlegalsearch.com 

 
Justice Solutions Group 
 
Justice Solutions Group is a tech-enabled investigations and 
intelligence firm that is here to support paralegals and the clients 
they help every day. From deep-dive asset searches for litigation, 
judgment recovery and decedents, as well as expert surveillance, 
due diligence and background checks for law offices, companies, 
investors, and much more. they can handle It all. 
 
Whatever It Takes Josh Chandler, CEO of Justice Solutions Group 
talks about 20 years as a real "P.I.", and the real reason he built 
JSG. 
 
"It's all about results...and helping good people that help 
others..." 

 
 
 
 

 

Visit them at jsgfirm.com to learn more. 

http://www.cobblestonesoftware.com/paralegals
http://www.cobblestonesoftware.com/Paralegals
http://jsgfirm.com/
https://nnlegalsearch.com/
http://www.paralegalsconnect.com
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Best Virtual Paralegal LLC 
 
Best Virtual Paralegal LLC (“BVP”) (”The Attorney Panic 
Button™”) is an American legal support and educational service 
provider for the legal professionals of post Covid-19. Its mission 
is to revolutionize the way attorneys and paralegals work 
together. 
The Best Virtual Paralegal Team’s vision is to solve legal 
professionals’ problems by providing the best legal support 
services, legal admin services, consulting, coaching, and 
educational services at a fixed rate, when possible, and a fair 
hourly rate by frequently communicating with clients to help 
improve productivity, maximize resources, and control 
expenses. We aim to empower today’s legal professionals to 
design a career and lifestyle that continuously grows at a 
sustainable rate, allowing them to achieve their career and 
lifestyle goals. The Best Virtual Paralegal Team is dedicated to 
helping lawyers and paralegals embrace technology, innovative 
strategies, mindset skills, and legal skills. As a result, together 
we can achieve the lifestyle that complements each legal 
professional’s career journey. 
 
The Best Virtual Paralegal team consists of advocates, legal 
support experts, educators, and trained coaches exclusively 
focused on helping attorneys, paralegals, and legal associations 
solve their unique problems. Our services and pricing strategies 
use a holistic approach to ensure we meet the needs of each 
client’s unique problems, budget, and overall journey. 
We’d love to collaborate with you and your local communities 
to increase your productivity, profitability, growth and more. 

 

 
Holly A. Sheriff, MSLS, MCC is a legal support expert and 
thought leader, an experienced litigation paralegal, a 
coach, & the founder of Best Virtual Paralegal LLC (BVP). 
She is committed to helping legal professionals A.C.E. 
their company, community, & workplace culture 
journeys! If you see her in the Paralegals Connect groups, 
drop her a “hi or hello,” and make her day! 
 
Are you ready to scale, grow, & succeed? Let’s Connect & 
Chat Today! Contact with the Best Virtual Paralegal Team 

 
(717) 747-3588 Telephone / Text | (717) 748-9873 

Email: hello@bestvirtualparalegal.com 
Web: www.bestvirtualparalegal.com 

Links: lnk.bio/Bvparalegal 
Biz card: https://hihello.me/hi/bvp 

Facebook: @bvparalegal 
Twitter: @bvparalegal 

Instagram: @bvparalegal 
LinkedIn: www.linkedin.com/in/bvparalegal  

Company: www.linkedin.com/company/bvparalegal 

Solid Serve Legal 
 
Solid Serve Legal provides process service, mobile and remote 
online notary, document preparation, and court filings. As 
paralegals, we understand the unique needs of those who work 
with and for attorneys -- whether in corporate or law firm 
setting. That means our customer service is Five Star Superior to 
any other process service company in the country. 
 
Based in Oregon, we are proud members of the Oregon 
Paralegal Association and the Oregon Association of Process 
Servers. At the national level, we are also members in good 
standing of the National Association of Professional Process 
Servers, the National Notary Association, and the National 
Federation of Paralegal Associations. We stay actively involved 
in professional development, which means you can be sure the 
service we provide you is accurate and compliant with all laws 
and statutes. We're also experts in Microsoft Word which means 
your documents are always formatted correctly, EVEN WHEN 
they try to misbehave. 
 
We'd love to chat about your next project! 

 

 
Come and see us online at SolidServeLegal.com 

 
Facebook: https://www.facebook.com/SolidServeLegal 

 
503-928-6362  
971-401-0541  

SolidServeLegal.com 
hello@solidservelegal.com 

 

https://www.bestvirtualparalegal.com/the-ace-up-our-sleeve-in-2022
mailto:hello@bestvirtualparalegal.com
http://www.bestvirtualparalegal.com/
https://lnk.bio/Bvparalegal
https://hihello.me/hi/bvp
http://www.linkedin.com/in/bvparalegal
http://www.linkedin.com/company/bvparalegal
http://solidservelegal.com/
https://www.facebook.com/SolidServeLegal
http://solidservelegal.com/
mailto:hello@solidservelegal.com
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Armenhyl Group LLC 
 

Dispatch your Service of Process Documents to ARMENHYL and 
let us do the leg work! ARMENHYL can handle your Civil Process 
whether near or far throughout the 50 States! 
 

Our Nationwide Process Service can ease your workload. You can 
assign your Service of Process needs to us with confidence, then 
focus on other priorities. Let us do the leg work of ensuring that 
your documents are delivered successfully both near and far! 
We look forward to being a quality resource for you and/or your 
business! Our goal is to provide you with relevant Private 
Investigation, Security Guards & Patrols, Mobile Notary Public, 
Realtor Safety and Family Support services. We can offer 
important information, confirmation, and protection for your 
matters of concern. 
 

If you need your Subpoena Served once you have it created, let 
us know! Contact us now and let us Investigate, Notarize, 
Secure, and Serve for you! 

 
��Nationwide Process Service ��Private Investigations 
��24 Hour Mobile Notary Public Services ��Security 

Services 
 
 

 
 
Email: info@armenhyl.com 
Phone: (866) ARMENHYL - (866) 276-3649 
Instagram: #armenhyl 
Twitter: @armenhyl  

www.Armenhyl.com 
 

Transaption  (Transcription, Translation + Interpretation) 
 
Transaption is an online based Professional Translation, 
Transcription, Interpretation & Caption Services company with 
24 - 48 hours turnaround time plus we offer competitive pricing, 
which saves time, money and creates a flexible workplace for 
getting things done. Our prices are low to remain competitive 
and, of course, to get the business. Please compare our 
translation pricing with other top competitors. 
 
www.Transaption.com/Pricing 
 
Translation Service: Starting prices from $18/page to $45/page 
(250 words) 
Transcription Service: Starting prices from $1.25/ minute 
(English) 
Interpretation Service: Starting prices from $150/hour (Spanish) 
 
Our severe processes ensure that integrity and security are 
consistently maintained, from initial request to final delivery. It’s 
no wonder our customers return to us time and time again. 
 

 

www.Transaption.com 
 
We love our clients, and we are here to help your reputed 
Law Firm. We will be happy to help your business and we 
serve businesses and clients in all 50 states.  
 
Contact Transaption today 1-888-999-8628 or E-mail us to 
info@transaption.com or support@transaption.com for 
any Translation Service, Transcription Service, and 
Interpretation service needs to minimize service delays. 
 
We are available 24/7 via chat and via e-mail at 
Support@transaption.com. 

 
 

eCourt Reporters, Inc. 
 
Direct Scheduling Made Easy 
 
eCourt Reporters’ database provides law firms and government 
entities direct access to certified, vetted court reporters and 
legal videographers across the U.S. with live calendar availability. 
 
Phone:  262-210-3915 
Email:   office@ecourtreporters.com 

 

www.ecourtreporters.com 
A free service to law firms. 

 

https://www.google.com/url?q=https%3A%2F%2Fsites.google.com%2Farmenhyl.com%2Farmenhyl-localnationwideservic%2Farmenhyl-process-service-process-server&sa=D&sntz=1&usg=AFQjCNG0XMFcw470w4EZBLoHUiy_vS6A0Q
https://www.armenhyl.com/armenhyl-process-service-process-server
https://www.armenhyl.com/armenhyl-family-support-services
https://www.armenhyl.com/contact-armenhyl
mailto:info@armenhyl.com
http://www.armenhyl.com/
https://transaption.com/
http://www.transaption.com/Pricing
https://www.transaption.com/translation/
https://www.transaption.com/transcription/
https://www.transaption.com/interpretation/
https://transaption.com/
mailto:info@transaption.com
mailto:support@transaption.com
mailto:Support@transaption.com
http://www.ecourtreporters.com/
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Weber Legal Nurse Consulting Inc. 
 
Weber Legal Nurse Consulting Inc is an agency corporation that 
provides legal nurse consultants and nurses for attorneys and 
paralegals to attend defense medical examinations or 
independent medical examinations in all 50 states in the United 
States. 
 
We provide the reports, audio links, and invoice within 48 hours 
in most cases to our clients. 
 

Practice Areas 
Medical Review, Translation Services 

Telephonic Case Management, Life Planning 
Field Case Management, Arbitration 

Ime Observation, Medical Chronology 
Testifying Experts, Finding Medical Experts 

Ime Nurse Training, Dementia Training 
 

 
 
 
 

 
 

Phone: (310) 340-9618 
Email: silvia@weberlegalnurse.com 

 
www.WeberLegalNurse.com 

 

 

Apian Systems LLC 
d/b/a Notary.io 
 
Notary.io is an all-in-one online notarization platform for law 
firms or businesses of any type that perform notarizations. Our 
system was designed with the needs of the notary professionals 
in mind. The Notary.io platform comes with no setup or 
minimum use fees as well as free online notary training. 
 
With a low cost of $16 per notarization, there isn't a safer or 
more cost-effective platform to satisfy your notarization needs! 
 
To get started today, please visit https://notary.io/get-access/ 
and we will be more than happy to assist you! 

 
 

 
 

https://notary.io 

On The Record, Inc. 
 
On The Record (OTR) is a full-service trial presentation and 
litigation support firm specializing in the preparation, setup, and 
display of evidence. For over 30 years, On The Record has 
assisted thousands of attorneys nationwide and around the 
globe with the integration of documents, photographs, graphics, 
video, animation, and other exhibits into a clear and convincing 
computer-based courtroom presentation. Our staff can assist 
your team in preparing for trial. We specialize in trial hotseating 
(trial tech), document callouts, graphics and demonstratives, 
deposition video editing, audio and video editing, exhibit Bates 
stamping and stickering. 
 
Call or Email Us Today 
Email: info@ontherecord.com 
Los Angeles: (310) 342-7170 
New York: (212) 430-5959 

 
 
 
 
 

 
 

www.ontherecord.com  

https://www.weberlegalnurse.com/practice-areas/medical-review
https://www.weberlegalnurse.com/practice-areas/translation-services
https://www.weberlegalnurse.com/practice-areas/telephonic-case-management
https://www.weberlegalnurse.com/practice-areas/life-planning
https://www.weberlegalnurse.com/practice-areas/field-case-management
https://www.weberlegalnurse.com/practice-areas/arbitration
https://www.weberlegalnurse.com/practice-areas/ime-observation
https://www.weberlegalnurse.com/practice-areas/medical-chronology
https://www.weberlegalnurse.com/practice-areas/testifying-experts
https://www.weberlegalnurse.com/practice-areas/finding-medical-experts
https://www.weberlegalnurse.com/practice-areas/ime-nurse-training
https://www.weberlegalnurse.com/practice-areas/dementia-training
tel:310-340-9618
mailto:silvia@weberlegalnurse.com
http://www.weberlegalnurse.com/
http://notary.io/
http://notary.io/
https://notary.io/get-access/
mailto:info@ontherecord.com
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The Paralegal Writer™ 
 
Jackie Van Dyke, Certified Paralegal and owner of The Paralegal 
Writer™, inspires best writing practices and confidence in legal 
writing. She is a faculty member in the Paralegal Studies Program 
at The George Washington University and a Professor of Legal 
Research and Writing at the University of San Diego (USD) Law 
School Paralegal Certificate Program. Jackie is a Board Member 
of the San Diego Paralegal Association and also the Editor of 
OnPoint, NCAPA's quarterly magazine. She supports numerous 
paralegal associations throughout the country and has 
numerous published articles. 
 
Jackie’s passion is to help legal professionals at all levels, 
including paralegal students, with professional document and 
letter design, persuasive memoranda writing, precise legal 
citations, and improved grammar and punctuation. The 
Paralegal Writer offers a quarterly signature course, “Pen A 
Memo™,” to support applicants taking the Skills Exam and those 
looking to master the art of IRAC. The Paralegal Writer also 
recently launched a Citation Workshop Series, which provides an 
hour of practice monthly. Mastering Legal Writing in 8 Weeks 
will launch in early March! Payment options are always available. 

 

 
Please feel free to contact me if you have any questions. 

Thank you! 
 

Email your questions to jackie@theparalegalwriter.com. 
www.theparalegalwriter.com 

Join the Facebook Group at 
www.facebook.com/groups/paralegalswrite 

 
The Disability Teacher 
 
Most people are not aware that you do not have to be an 
attorney to get paid representing disabled people before the 
Social Security Administration. The main objective of The 
Disability Teacher® is to bring awareness to non-attorney 
representation of disabled people before the Social Security 
Administration. It is our mission to advance disability advocacy 
as a career choice for paralegals and other non-attorneys. Our 
mission is to Educate, Equip and Empower the Paralegal! We 
Educate paralegals for careers as Eligible for Direct Pay Non-
Attorney (EDPNA) Representatives by teaching the knowledge 
and practical skills to Equip you to start and build your successful 
business as a Social Security Disability Advocate earning 25 % of 
back pay benefits up to $7,200.00 per approval or favorable 
decision. We Empower you by teaching our step-by-step 
disability process, providing mentorship programs, and 
supporting you in entrepreneurship. 
 

 
For more information about The Disability Teacher®, you may 
reach us through the platforms below: 
 

Website: www.thedisabilityteacher.com 
IG: @thedisabilityteacher 

FB: facebook.com/thedisabilityteacher 
 
 

 

 
 

Our course, Becoming A Disability Advocate, is offered as a 
six-week virtual course with weekly live instruction or you 
may prefer to take our self-paced, automated course.  In 
our course, you will learn: 

 
• How to apply the Social Security Rules to win cases 

early at the Initial and Reconsideration levels. 
• How to attract the right clients for more favorable 

decisions. 
• How to use the Social Security Rules and 

Regulations to receive the maximum payout for 
your client and your firm. 

• How to complete Social Security Forms. 
 

We also offer EDPNA study sessions in March, April and 
May for non-attorneys preparing to sit for the EDPNA 

examination in June. 

mailto:jackie@theparalegalwriter.com
http://www.theparalegalwriter.com/?fbclid=IwAR2VEhRY1nvjDloxGQ9YLbkzsm1PSMNxSCdTcQKvsUnmuPoZiGrW4smeQzY
http://www.facebook.com/groups/paralegalswrite
http://www.thedisabilityteacher.com/
https://www.instagram.com/thedisabilityteacher/
http://www.facebook.com/thedisabilityteacher
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The Network of American Legal Support Services 
Professionals - ("The NALSSP") 
 
NALSSP is excited to announce the new NALSSP.COM online 
directory to the Paralegals Connect community as an Affiliate 
Partner. Paralegals Connect members can save 30% at initial sign-
up on new directory subscriptions through August 31, 2023, by 
applying the discount code [WELCOMEPARALEGALSCONNECT30]. 
 
The directory welcomes U.S. based legal support service 
professionals and businesses as well as those that support them 
with relevant products and services [professionals, suppliers, 
providers, podcasters, merch vendors, influencers, etc.]. Wherever 
professionals are within the legal support services ecosystem, The 
NALSSP is the place for them! 
 
The NALSSP directory will be a multi-faceted resource for legal 
support service professionals. It will be a one-stop-shop – serving 
as an online marketing solution, a place to find colleagues offering 
other support services and providing business/professional 
development consulting. 
 
NALSSP.COM is a community of real people being seen by real 
people. Social media is great. However, many such accounts are 
administered by social media managers (non-decision makers), AI 
bots and not actual prospective clients. These accounts may like 
your posts and your page, yet they have no real connection to 
anyone that is seeking your services. The NALSSP directory will 
connect you with clients in real life. Our professionals won't get lost 
in other overcrowded and spam filled online forums, job boards and 
groups engaging with irrelevant profiles. 
 
The NALSSP online directory features twelve professional 
categories all in one place with easy search filtering: Appearance 
Attorneys, Court Reporters, Forensic Experts, Language 
Interpreters, Mediators, Medico-Legal, Notary, Paralegals, Private 
Investigators, Process Servers, Restorative Justice Practitioners and 
Security Services professionals. Users can search the directory by 
geographic location, service category, and keyword. Each general 
category will contain related service professionals. For instance, 
Legal Nurse Consultants will be listed under “Medico-Legal”, and 
Proofreaders will be listed under “Court Reporter.” 
 
Process Servers are always in demand for paralegals. Our Process 
Server Quote Request feature gives paralegals a simple tool to 
request bids from multiple process servers in a given local area by 
zip code - reducing their workload (no need to make multiple calls 
or send multiple emails). Just fill out one form with all the details of 
a civil process assignment and submit it. An email will go out to each 
Process Server under that zip code. Even now, as the directory 
grows, your quote requests will be received, and you will be 
provided with multiple options from within the region of your 
assignment. 

  
 
The demand for freelance and remote paralegals is rising. 
NALSSP.COM provides paralegals with affordable online 
marketing to prospective clients who are searching for such 
services. As both the demand and number of freelance 
paralegals continues to grow exponentially, The NALSSP 
online directory will be the connecting link. We encourage 
paralegals to position themselves now by signing up for a new 
directory listing. 
 
Paralegals can also sign up on our directory as individuals for 
career advancement. As the directory grows, many other legal 
support service professionals, potential employers and 
recruiters will be viewing our site. Our professionals can 
showcase themselves in a clean and well-presented online 
profile. 
 
The NALSSP online directory is currently in the Early 
Enrollment Period for new professionals. We are marketing 
NALSSP.COM to a cross-section of professionals throughout 
the legal community who are prospective subscribers and 
clients. As they subscribe and create their listings, we intend 
to be the go-to resource for legal support services nationwide. 
The growth of the directory will take time. We look forward to 
seeing the development of The NALSSP community. 
 
In addition to directory listings, subscribers will have access to 
private social media groups with professionals from among all 
categories within the directory. 
 
We’d love for you and/or your firm to join the new 
NALSSP.COM online directory today. 
 
Signing up for a directory listing is self-serve and you manage 
your own profile. We are available to provide support if you 
need any help. 
 
We intentionally made it affordable for individuals and 
businesses of all sizes. A basic listing is only $50 per year (with 
one time activation fee). If you get one client from our 
directory that will likely cover your annual listing costs. 
Everything else is profit! 
 

www.NALSSP.com 

http://nalssp.com/
http://nalssp.com/
http://nalssp.com/
http://nalssp.com/
http://nalssp.com/
http://www.nalssp.com/
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Embracing AI in Law: A Legal Pro’s 
Friend, Not Replacement 

 

By: Sean Heck 
CobbleStone Software 

 
 
 
 

 
 
In an era where "AI is coming for legal professionals," the legal 
community is abuzz with the question: "Will AI replace my 
role?" The integration of artificial intelligence (AI) in law and 
legal practice has led to a paradigm shift, raising concerns 
about artificial intelligence replacing legal professionals. 
However, it's crucial to understand that AI in the legal field is 
not a harbinger of replacement but a catalyst for 
transformation. To that end, let’s talk about legal 
professionals, lawyers, AI, and business innovation. 
 

The Role of AI in Law 
 
Artificial intelligence in law, or legal artificial intelligence, 
refers to the use of AI technologies to enhance and streamline 
legal processes. The use of AI in legal services ranges from 
document creation and execution to visually engaging 
contract analytics, revolutionizing how legal professionals 
approach their work. But can AI replace the paralegal? The 
short answer is a definitive no. Artificial intelligence, and the 
legal profession are not enemies. Rather, contract and law 
artificial intelligence are tools for the lawyer, paralegal, and 
other legal professionals to succeed. 
 

Enhancing Efficiency, Not Replacing Expertise 
 
AI and paralegals are forming a collaborative relationship, 
where AI takes on repetitive, time-consuming tasks, allowing 
for focus on more complex, strategic aspects of work. In legal 
artificial intelligence, AI tools assist in clause optimization, 
contract review, and data organization, but they lack the 
nuanced understanding and ethical judgment that human 
legal professionals provide. 
 
To that end, proper contract lifecycle management (CLM) is 
impossible without a legal industry expert at the helm using 
contract AI systems to shred through legal documents, 
intellectual property matters, and other legal work. 
 
 
 

The Myth of Law Professionals Replaced by AI 
 
The fear of "law professionals replaced by AI" is largely 
unfounded. AI in law practice is about augmentation, not 
substitution. It supports law professionals by providing 
quicker access to relevant information and predictive insights, 
but it doesn't possess the empathetic and critical reasoning 
skills that are essential in legal decision-making. 
 
To that end, what if something goes awry during contract 
negotiation? What if this "something" is unpredictable or 
legally esoteric to the point that contract AI models are 
unprepared to deal with it? Such is just one of many reasons 
large language models and other contract AI tools will never 
replace legal professionals. 
 

How Will AI Affect Legal Professionals? 
 
AI in law and legal practice is transforming the legal landscape 
by: 
 

• Increasing Efficiency: AI in the legal field automates 
mundane tasks like document searching and filling a 
contract with standard language, reducing the time 
spent on these activities. 
 

• Enhancing Accuracy: Legal artificial intelligence 
minimizes human error in tasks like contract analysis 
and due diligence. 

 
• Contract Analysis: AI in legal services offers advanced 

contract analytics via reports and visually engaging 
dashboards, helping legal professionals make more 
informed decisions. 
 
The Future: AI and the Legal Profession 

 
The question, "How AI will revolutionize the practice of law?" 
is apt. Artificial intelligence in the legal field is not just a tool 
but a partner in the legal journey. The integration of AI in law 
practice means: 

 
 
 

https://hubs.li/Q02mySpP0
https://hubs.li/Q02myRBW0
https://hubs.li/Q02myQNp0
https://hubs.li/Q02myQNp0
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• Better Client, Partner, or Vendor Services: General 
counsel and other legal professionals empowered by 
AI can provide more accurate, efficient services and 
cut contract negotiation timelines. 
 

• Innovative Legal Solutions: AI in law and legal 
practice streamlines repetitive tasks - fostering 
creativity and encouraging professionals like 
paralegals to think outside the box. 

 
• Continual Learning: AI in the law sector is a resource 

for ongoing education and knowledge enhancement. 
Moreover, contract management AI can continuously 
learn from new data. 
 

Legal professionals and artificial intelligence are entering a 
phase of symbiosis. The AI legal field is evolving, and with it, 
the role of lawyers and paralegals. AI in law practice is an 
assistant that offers a new perspective on problem-solving 
and strategy formulation. 
 
 
 
 
 
 

 

 
Conclusion: The Future is Collaborative 

 
The narrative of artificial intelligence taking over the role of 
legal professionals is a misconception. Instead, AI in law 
signifies a future where lawyers and paralegals are more 
empowered, efficient, and equipped to handle the 
complexities of the legal world. The use of AI in legal services 
is not about diminishing the legal professional’s role but 
enriching it. AI in the legal field is a testament to the resilience 
and adaptability of the legal profession, ensuring that while AI 
is indeed coming, it's arriving as an ally, not an adversary. 
 
Interested in learning more about award-winning, AI-based 
contract management software that legal professionals can 
leverage for better CLM?  
 
Book a free demo of CobbleStone Contract Insight® today and 
see why Leading professionals and General Counsel use 
Contract Insight™ to better manage vendor and customer 
agreements between each party, better negotiate renewals, 
comply with regulatory agencies, and spend more time 
focusing on their value to the company instead of chasing 
contracts. Our legal contract management solution supports 
your organization's overall contract administration process so 
you can maximize ROI within the first 30 to 60 days! This 
solution is built upon its proprietary artificial intelligence 
engine with machine learning - VISDOM® AI. 
 
 
 
 

ABOUT THE AUTHOR: 

Sean Heck is a Content Marketing Manager at CobbleStone 
Software 
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Paralegal Certificate vs Paralegal 

Certification 
 

By: Tami Riggs, 
Director of Outreach and Career Services at 

Center for Advanced Legal Studies 

 
A paralegal certificate or degree is often required to qualify 
for paralegal job opportunities. Earning an academic 
credential significantly enhances employment opportunities 
for anyone seeking to diversify their career portfolio and 
showcase their qualifications for a legal position. 
 
Paralegals can obtain formal education through a training 
program like those available at Center for Advanced Legal 
Studies to earn a paralegal certificate or degree. Once 
paralegals have achieved a requisite level of education and 
experience, they may choose to seek a paralegal designation 
and become certified. Several national associations offer 
certification opportunities. However, paralegals who do not 
pursue certification through one of these associations are just 
as likely to enjoy long-term, career success. Paralegals are 
qualified to perform their responsibilities by completing an 
educational program, receiving training on the job, or through 
actual work experience.1 A distinct advantage exists for 
paralegals who begin their career by earning an academic 
credential. As they progress, certification can add value to the 
expertise previously acquired through education, training, 
and experience.  
 
There are many paths to becoming a paralegal 2 
 
For most, it starts with completing a specialized program and 
earning a certificate or degree in paralegal studies from a post-
secondary institution before beginning their careers. Those 
already working as paralegals without first earning a 
certificate or degree can greatly increase career mobility and 
advancement opportunities by earning a paralegal credential. 
Regardless of the path that is taken, hiring potential and 
higher wages are often directly linked to educational 
attainment. Employers directly manage their hiring standards 
- and nearly all specify an educational component. There are 
no federal licensing regulations in place for paralegals. 
Currently, only California regulates its paralegals at the state 
level. Two other states have adopted rules in specified areas.3  

 

Paralegals who want to further enhance their careers often 
seek certification. 
 
This is much different than pursuing a paralegal certificate. 
Earning a paralegal certificate and becoming a certified 
paralegal both have a place in entering and progressing in the 
paralegal profession, but there is a distinction between the 
two. One shows the acquisition of specialized knowledge 
through the completion of a focused paralegal course or 
program through a college or university. The other validates 
competency measured against standards held by a third-party 
paralegal association (after education and experience have 
been attained) – usually by way of an exam. Candidates 
holding a paralegal certificate have completed an educational 
program. However, this does not make them a certified 
paralegal.  
 
A paralegal can hold a certificate and become certified – but 
these are two different things.  
 
Earning a paralegal credential makes becoming a certified 
paralegal possible. The industry term for holding a paralegal 
certificate is certificated not certified. What is the difference? 
Let’s clear up the confusion. 
 

• “Certificated” paralegals have acquired practical 
knowledge and skills through coursework and have 
been awarded an academic credential in the form of 
a paralegal certificate from an educational institution. 
They have studied legal concepts in depth and had 
legal specialty training that enables them to enter and 
work successfully in the profession. 
 

• “Certified” paralegals have been assessed, tested, 
and recognized by an independent national entity for 
skills acquired through ongoing education and 
experience. Each entity measures competencies 
against its exclusive standards through examination 
and has its own eligibility and renewal criteria.  

 

https://www.paralegal.edu/blog/paralegal-certificate-vs-paralegal-certification-lets-clear-up-the-confusion?keyword_session_id=vt%7Eadwords|kt%7E|mt%7E|ta%7E&_vsrefdom=wordstream&utm_term=&utm_campaign=Display+-+Remarketing&utm_source=adwords&utm_medium=ppc&hsa_acc=9968673665&hsa_net=adwords&hsa_cam=20911611330&hsa_ad=&hsa_kw=&hsa_grp=&hsa_mt=&hsa_ver=3&hsa_src=x&hsa_tgt=&gad_source=1&gclid=Cj0KCQjw5cOwBhCiARIsAJ5njuYi2_4SxkseXK0CiqopvRT8c7jMatHKGxpk10xeaZn-mz6n0-FcVs0aAqDZEALw_wcB
https://www.paralegal.edu/blog/paralegal-certificate-vs-paralegal-certification-lets-clear-up-the-confusion?keyword_session_id=vt%7Eadwords|kt%7E|mt%7E|ta%7E&_vsrefdom=wordstream&utm_term=&utm_campaign=Display+-+Remarketing&utm_source=adwords&utm_medium=ppc&hsa_acc=9968673665&hsa_net=adwords&hsa_cam=20911611330&hsa_ad=&hsa_kw=&hsa_grp=&hsa_mt=&hsa_ver=3&hsa_src=x&hsa_tgt=&gad_source=1&gclid=Cj0KCQjw5cOwBhCiARIsAJ5njuYi2_4SxkseXK0CiqopvRT8c7jMatHKGxpk10xeaZn-mz6n0-FcVs0aAqDZEALw_wcB
https://www.paralegal.edu/
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A Paralegal Certificate is a law-based academic credential 
conferred through a college or university after completing 
an approved and accredited educational or training 
program. 
 
It provides evidence that an individual has a quantifiable 
understanding of the profession. Students may complete only 
legal specialty courses to earn a certificate, or they may add 
to their certificate work by enrolling in an advanced program 
to complete general education and additional courses to earn 
an associate degree, bachelor’s degree, or even a master’s 
degree. Paralegal certificate programs are often twofold. 
Designed primarily for entry-level students without an 
undergraduate degree, they can also benefit non-credentialed 
paralegals, or career changers with a degree, who are 
interested in a legal career. A certificate denotes the 
completion of specialized study. Degrees signify that 
specialized study culminated in a diploma.  
 
Certification is a professional designation and service mark 
exclusively owned and granted by a national paralegal 
association. 
 
Service marks (trademarks) are attached to a specific brand 
identity associated with an independent certifying entity. 
There are several certification types, each retained by a 
different organization. Each organization has specific 
education and experience prerequisites, holds exclusive rights 
to its designations, and requires passing a test (or multiple 
tests) to use its certification designations.  
 
Only after passing a third-party examination administered by 
one of these entities, can a paralegal denote they are 
“certified” and use certification and certification 
abbreviations for that entity behind their names or in their 
titles. 

Individuals must meet all criteria of the certifying 
organization, and yearly continuing education is required to 
maintain certification. Paralegals may voluntarily pursue one 
or more designations to strengthen and support their 
professional development after they acquire the necessary 
education and experience. The three most common certifying 
paralegal organizations include: 
 

1. National Association of Legal Assistants – NALA 
owns the right to grant those it certifies to use the 
designation “Certified Paralegal” (CP®) and 
“Advanced Certified Paralegal” (ACP®); 
https://nala.org 

 

2. National Federation of Paralegal Associations – 
NFPA owns the right to grant those it certifies to use 
the designation “CORE Registered Paralegal” (CRP®) 
and “PACE Registered Paralegal” (RP®); 
https://www.paralegals.org 
 

3. National Association for Legal Support Professionals 
– NALS owns the right to grant those it certifies to 
use the designation “Accredited Legal Professional” 
(ALP), “Certified Legal Professional” (CLP), and 
“Professional Paralegal” (PP); https://www.nals.org 

 

To start or further enhance your legal career, or to 
strengthen your qualifications for alternative paralegal 
career paths and certification, education is key. 
 
Specialized paralegal education is often a standard 
requirement for employers hiring paralegals and is typically a 
criterion for all certifying entities. To become certified, one 
must first earn a paralegal certificate, or have a combination 
of other education and substantive experience, to apply for 
certification. To recap: 
 

 

“Certificated” = Earning a Paralegal Certificate 
• Typically for newcomers but benefits non-credentialed paralegals and degreed professionals making a career 

change 
• Results from an educational process and is highly valued by legal entities 
• Is a credentialing document conferred by an academic institution 
• Indicates completion of coursework and curriculum with a specific focus  
• Demonstrates quantifiable understanding and acquisition of practical knowledge and skills to work in the field 
• One and done but can be a pathway to a degree 

  
“Certified” =  Becoming a Certified Paralegal 

• Requires educational prerequisites and/or a period of professional experience but is not a licensing requirement 
• Results from an external assessment process by a third-party organization with their own standards 
• Is a trademarked designation owned and awarded by an independent organization  
• Measures competencies against standards exclusive to each organization by way of examination 
• Has ongoing requirements to maintain 

https://nala.org/
https://www.paralegals.org/
https://www.nals.org/
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At Center for Advanced Legal Studies, paralegal education is ALL we do, and it’s all we have done since 1987. We are experts 
in paralegal education and training and can prepare you for a successful and rewarding paralegal career. We teach to the 
highest standards and offer our accredited paralegal programs, including a Paralegal Certificate, a Paralegal Associate Degree, 
and a Bachelor of Arts: Law and Business nationwide. Contact us today at www.paralegal.edu to learn more!  
 
1 https://www.americanbar.org/groups/paralegals/profession-
information/information_for_lawyers_how_paralegals_can_improve_your_practice/ 
 
2 Bureau of Labor Statistics, U.S. Department of Labor, Occupational Outlook Handbook, Paralegals and Legal Assistants, 
at https://www.bls.gov/ooh/legal/paralegals-and-legal-assistants.htm (visited February 18, 2024). 
 
3 https://www.americanbar.org/groups/paralegals/profession-information/educational-information-for-paralegals/ 
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What Is a Conditional Job Offer? 
And what you should and should not do…… 

 

By: Holly A. Sheriff, ASPS, BBA, MSLS, MCC, 
CCC, PCC, LPC, CPP 

 
On behalf of Best Virtual Paralegal LLC 

 

 
 

 

 
 

Defining A Conditional Job Offer 
 
Usually, a conditional job offer means you have been selected 
for the job, but the position requires some prerequisites, and 
if you don’t successfully complete the requirements, they 
will/can rescind the job offer. 
 
A conditional job offer does not mean you are hired. The offer 
usually has additional steps or investigation steps you must 
pass before the job is yours. 
 

What To Do and Not Do 
 
Conditional job offers are tricky. Usually, conditional job 
offers are presented when the employer requires a 
background check or government clearance. There are things 
you should and should not do. 
 

1) When you are presented with a conditional job offer, 
get the offer in writing. Ultimately, you can respond 
in three ways: to accept the offer, decline it, or 
negotiate. Either way, get it in writing. 
 

 
2) Stop and think about the offer, role, and hiring 

process. If you need more information, don’t be 
afraid to ask questions. For example, ask for an 
explanation if you’re unsure why they need to 
conduct a criminal record check. Employers should be 
happy to provide extra details. 

 
3) Ask what the employer needs to be able to issue a 

start date. 
 

4) You should check your phone messages and emails 
three times daily. 
 

5) You should respond to questions promptly. 
 

6) You should not stop interviewing for other roles. 
 

7) You should not quit your current role/job. 
 

8) You should not stop seeking new opportunities until 
an official start date has been mutually agreed upon. 

 
The Best Virtual Paralegal Team hopes you’ve found these 
tips and advice on conditional job offers helpful; whether 
you’re expecting security clearance for a job you’ve just 
applied for or you’re ready to send a response to a conditional 
offer letter you’ve received, this article should help. 
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Paralegal Resume Tips and Red Flags 
 

By: Crystal Cornett, 
Founder of Paralegals Connect &  

The Paralegals Connect Magazine, and 
Managing Director at Newhouse Noblin, LLC 

 

 

 
After 18 years of working in law firms, in 2022 I made the decision 
to resign from my position as a paralegal and became a legal 
recruiter with a primary focus on paralegal placements throughout 
Texas. In these two years I have learned a lot about creating 
paralegal resumes. I thought it would be helpful to the paralegal 
community to share what I have learned about creating the perfect 
paralegal resume. Remember these are basic suggestions, and 
there are several ways to draft a professional resume. 
 

Tip No. 1: Resume Formatting 
 
A paralegal is responsible for drafting and formatting documents, so 
your resume is a big reflection of your formatting skills. 
 

• Use at least an 11 or 12 font size so your resume is easy to 
read. Also make sure the font type and size are consistent 
throughout your resume. 

• Ensure your headers are also consistent throughout your 
resume. Don’t underline/bold some headers, leaving 
some not underlined/bolded. 

• Ensure your line spacing is consistent throughout your 
document. 

• Do not over format your resume with unusual fonts or 
colors. 

• Be sure to add a space between each position. 
• Do your best to keep your resume to one to two pages. If 

you have a lot of important information to include, do not 
be pressured into cramming everything onto one page, as 
many suggest, especially if this means your work 
experience is difficult to read or font size is too small. If 
your resume is longer than two pages, remove some 
irrelevant job duties, or any information past 10 years of 
experience. 

• If using bullet points, be sure they are not unaligned on 
your document. 

• Adhere to the widow/orphan rule by ensuring that titles 
and subtitles are kept together across pages. Avoid leaving 
a header stranded on one page without its corresponding 
subtitles. 

 
 

Tip No. 2: Contact Information 
 

The top of your resume should include your full name, email 
address, phone number, city and state, and a link to your LinkedIn 
profile. All too often, I receive resumes, and I have no way of 
contacting the candidate if this information is not included. For 
privacy reasons, I would not include your full home address. 
 

• Do not include this information in the header of the 
document, as not all applicant tracking systems are able 
to properly read and parse information stored in this 
section of a document. 

 
Email Tips:  
• Be sure to have a professional email address such as: 

CrystalMCornett@gmail.com. I often get resumes that 
include unprofessional email addresses such as 
hotsexyguy@yahoo.com, etc.  

• Log into your email account settings and be sure your 
name is correctly entered. Sometimes, I get emails and 
they come from nicknames such as ‘Home Email’ or ‘Hot 
Houston Gal’ instead of your full name. 

 
Possible Red Flag: If the city or state are not included with your 
contact information, it is difficult to determine if the candidate is 
local or if the candidate is applying while living out of state/country, 
which could lead to confusion and your resume possibly being 
overlooked. 

 
Tip No. 3: Career Objective 

 
Add a small Career Objective to your resume. This could be very 
important especially if your resume only includes the last ten years 
of experience, and you have additional legal experience not listed. 
This section should be used to state the position you are seeking, 
add skills and qualifications, enthusiasm in the roll, professional 
goals, etc. Remember to tailor your objective for each job 
application to ensure it aligns with the specific requirements and 
goals of the position and company. If you are having issues with 
getting all your information onto one or two pages, this section can 
be eliminated and can be included in a cover letter.  

 

mailto:CrystalMCornett@gmail.com
mailto:hotsexyguy@yahoo.com
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Tip No. 4: Education 

 
If your education is impressive, I recommend placing this information 
at the beginning of your resume before listing your professional 
experience. Be sure to list any degrees earned, graduation dates, 
certifications, academic honors, etc. 

 
Tip No. 5: Work Experience 

 
• In general, only the last 10 years of experience is necessary on 

your resume. If you have an extensive resume, or some of the 
older positions were short term, positions over 10 years ago 
should be eliminated. The exception would be if most of your 
positions were long term and are valuable to include them on 
your resume. 

• Add a few bullet points of the most substantial job duties for 
each position. Remember that the biggest difference between a 
Paralegal and Legal Assistant is the substantial legal job duties. 
A Legal Assistant may list administrative duties such as filing, 
organizing, answering phones, or setting appointments. 
Paralegal job duties should focus on substantial legal duties such 
as performing legal research, drafting complex legal documents, 
interviewing clients or witnesses, or preparing for trial. 

• If you received a promotion while working at a firm/company, 
indent each position instead of making it appear that you 
started a new company and role. This will highlight your 
promotion instead of appearing to have switched companies. 

• Add the area(s) of law you worked in during each position. 
• Be sure to list the Month and Year of the start and end dates for 

each position.  
 

Tip No. 6: Skills 
 
Highlight your relevant skills and competencies that are applicable to 
the job you're applying for. This can include technical skills, software 
proficiency, language proficiency, soft skills, and any specialized 
training or certifications. 
 

Tip No. 7: Naming your Resume 
 
A professional example is ‘Crystal Cornett Resume’. Many times, I 
receive resumes titled, ‘Feb 2024 Resume’, and these can get lost 
when searching if your full name is not included in the document title.  
 

Tip No. 8: Cover Letter 
 
Create a cover letter to accompany your resume. Sometimes you are 
only allowed to upload one document when applying for positions 
online, therefore, you may want to consider combining your cover 
letter and resume into one document. If you do this, be sure to name 
your document accordingly. For example, ‘Crystal Cornett Resume 
and Cover Letter.’ 
 
Do not use AI to create your cover letter! Most hiring managers can 
easily detect AI in cover letters and if written personally, your cover 
letter could be used as a writing sample. 

Tip No. 9: LinkedIn 
 
LinkedIn has become a very popular tool for hiring managers and is 
linked to recruiter software. Below are some highly recommended 
suggestions.  

• Add a professional headshot to your LinkedIn profile. Some 
hiring managers will bypass candidates without a headshot.  

• Be sure that each company name and start/end dates 
mirror what is listed on your resume.  

• If actively seeking a new position, change your profile to 
‘Open to Finding a New Job’. 

• The About Section of LinkedIn should be used as a cover 
letter and include a summary of your education, 
experience, skills, software, and/or what you are seeking in 
a new position.  

• Add the area of law you worked in during each position. A 
good tip for this would be to edit your position and press 
the “Add Skill” button to add the area of law for each 
position. You can add things such as “Trial Preparation, 
Litigation, Bankruptcy Law, etc. 

 
Other Red Flags 

 
Always be honest on your resume. I find a lot of candidates try to 
hide or lie about information on their resume, and this could be 
detrimental when choosing a candidate with similar skills who is 
truthful about any downfalls. 
 
Below are a few Red Flags that I see on a regular basis. You may 
think it could be a good idea to hide your flaws, but those who 
interview on a regular basis can see right through these.  
 
 A lot of movement on your resume. If you move from job to 

job often, this is not a great sign. This is a red flag to a hiring 
manager, and this could be from a variety of reasons from not 
getting along with others, not being able to perform the job 
duties, etc. If you have a lot of movement on your resume for 
good reason, you may want to consider adding reasoning such 
as: 

Reason for leaving: Laid off due to company restructuring; or  
Reason for leaving: Temporary/Contract Position. 

 
 Only including the year on the start and end dates of each 

position. For example, if you list you worked at a position from 
2018 to 2019, this could mean either January 2018 to 
December 2019, or December 2018 to January 2019 and could 
appear to be deceiving. 

 
 Not adding the year that degrees were earned, or not 

completing your degree. If you did not complete the degree, 
you may want to list how many semester hours were 
completed towards your degree, or your anticipated 
graduation date. 
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 The positions or start and end dates are not mirrored with the 
information on LinkedIn. 

Example Paralegal Resume: 
 

Jane Doe, CP 
Houston, Texas  ׀  713-696-9315  ׀  JaneDoe@gmail.com  ׀  www.linkedin.com/in/janedoe/ 

 
Career Objective 
Paralegal with 9 years of experience in working in law firms in Personal Injury, Real Estate Law, and Intellectual Property 
Law with a strong background in litigation support eager to join a vibrant legal team. I bring expertise in legal research, 
document preparation, and trial support.  
 
Education 
Center for Advanced Legal Studies  Associate Degree in Paralegal Studies  2017 
Certified Paralegal (CP) through National Association of Legal Assistants (NALA)  2020 
 
Skills 
Litigation Support        Proficient in Microsoft Office 
Bilingual in English and Spanish      Legal Research 
Calendaring Deadlines       E-filing state and federal documents 
Drafting Complex Legal Documents     Highly organized with attention to detail 
Software (Clio, LexisNexis, Westlaw, Realativity, iManage)    Drafting Legal Memos 
Notary Public, State of Texas, Commission Expires January 1, 2026  Trial Preparation 
 
Professional Experience 
 
Jones Law Firm        January 2019 – Present 
Intellectual Property Litigation Paralegal 
Houston, Texas 

 

• Managing court filings and procedures for intellectual property litigation cases, including electronic filing, service 
of process, and compliance with local rules and procedures. 

• Drafting and preparing legal documents for intellectual property litigation, such as pleadings, motions, discovery 
requests, responses, and briefs, ensuring accuracy and compliance with court rules. 

• Assisting attorneys with trial preparation tasks, including preparing trial exhibits, witness lists, deposition 
summaries, and trial notebooks, and coordinating trial logistics. 

 

John Doe Law Firm       January 2016 – January 2019 
Houston, Texas 
 

Real Estate Litigation Paralegal   December 2017 – January 2019 
• Assisting attorneys with all aspects of real estate litigation case management, including organizing case files, 

maintaining electronic databases, and tracking deadlines related to litigation matters. 
• Conducting comprehensive legal research on real estate law, including property rights, landlord-tenant law, land 

use and zoning regulations, and contract disputes. Assist with discovery process. 
 

Legal Assistant    January 2016 – December 2017 
• Performing general administrative tasks such as answering phones, managing calendars, scheduling 

appointments, drafting correspondence, and handling incoming and outgoing mail. 
• Assisting with meeting and deposition preparation by organizing materials, scheduling witnesses, preparing 

exhibits, and coordinating logistics. 
 
Square Law Firm        November 2015 – January 2016 
Personal Injury Legal Assistant 
Houston, Texas 
Temporary Assignment 

 

mailto:JaneDoe@gmail.com
http://www.linkedin.com/in/janedoe/
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• Assisting attorneys with case management tasks such as organizing case files, maintaining electronic and physical 
records, and tracking deadlines and court appearances. 
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Paralegals: Need a Resume? 
 

By: Holly A. Sheriff, ASPS, BBA, MSLS, MCC, 
CCC, PCC, LPC, CPP 

 
On behalf of Best Virtual Paralegal LLC 

 

 

 
 
Your Path to Success Starts with Best Virtual Paralegal Team! 
 
Paralegals: Need a Resume? Do you want to amplify your job 
searching efforts? The Best Virtual Paralegal Team can help you 
land the interviews of your dreams! Professional Writing Services 
by the Best Virtual Paralegal Team is great for paralegals wanting 
to move to the top! 
 
Accelerate your career with our professional resume writing 
services. Tailored for success, we've empowered thousands of 
legal professionals to propel their job search. 
 
 
Services include: 
 

• CV & Cover Letter Writing Services 
• CV Reviews/Redlined Editing 
• Interview Prep Sessions 
• Keyword Optimization for Applicant Tracking System 

(ATS) 
• LinkedIn Optimization 
• LinkedIn Profile Makeover 
• LinkedIn Reviews 
• Resume & Cover Letter Writing Services  
• Resume & Job Searching Coaching 
• Resume Review & Critique/Redlined Editingume Writing 

Workshops 

How to tell if you need a resume writing service? 
• Do you have the qualifications, and you have the skills, but 

you can't get interviews? 
• Do you struggle with proofreading and formatting your 

resume? 
• Or if writing comes naturally to you, you're definitely one of 

the lucky ones! But most people have to settle for assistance 
from friends, parents, teachers, or mentors. This is a great 
start, as a fresh set of eyes can help pick out obvious mistakes, 
but these people usually aren't experts either. 

 

Customize Services & Cost 
In today's competitive job market, a flawless resume is 
necessary! With the help from our certified career coaches and 
professional resume writers you can highlight your skills and 
experience on paper to elevate your career in the direction you 
want. 

 

We customize service packages for you to help unlock your full 
career potential to equip you with the tools and confidence 
you need to excel in your unique career journey. Rates are 
customized to fit any budget too! 

 

Seriously, we specialize in helping paralegals: Avoid ATS Limbo · 
Get Seen By a Human, Screener, Recruiter, and Hiring Manager! 
We want to help you! 

 

Member rates start at $99 for a limited time only! Rates depend 
on the services you need. Fast turnaround time too! Resume 
Review & Critique/Redlined Editing can be delivered in the same 
day. Delivery depends on when payment is made. All resume 
services are on a cash on delivery (COD) basis. Other restrictions 
may apply. 

 

To get started contact Holly at (717) 747.3588. text/voice. 
Mention discount code (ParConnect24) to receive a member’s 
only rate. 

 

If any of these three scenarios resonate with you, then the 
Best Virtual Paralegal Resume Services are for you! 

ABOUT THE AUTHOR: 

Holly A. Sheriff, ASPS, BBA, MSLS, MCC, CCC, PCC, LPC, CPP, is the founder of Best Virtual 
Paralegal LLC (BVParalegal). Holly is currently the President of the New York City Paralegal 
Association. She has worked as legal consultant, paralegal, & certified coach in multiple disciplines 
since 1990. Holly has been an affiliate contributor & expert with Paralegals Connect since 2020. 
Holly is currently accepting new clients who want to build & grow successful legal careers. Contact 
Holly at (717) 747.3588 text/voice | LinkedIn | @bvparalegal on Facebook, Twitter, LinkedIn & 
Instagram https://lnk.bio/Bvparalegal | Holly’s links and Biz Card 

https://hihello.me/hi/bvp
https://hihello.me/hi/bvp
https://www.bestvirtualparalegal.com/our-history
http://www.linkedin.com/in/bvparalegal
https://lnk.bio/Bvparalegal
https://hihello.me/hi/bvp
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This Magazine was made possible by the Affiliate Partners of Paralegals Connect. 

 
We also want to thank our writers who contributed to this issue 

to make our magazine a success! 

 
Sign up to receive our Quarterly Magazine by visiting: 

www.ParalegalsConnect.com 
https://linktr.ee/ParalegalsConnect 

 
If you are interested in writing an article for our upcoming magazines, receiving printed 

copies of our magazine, or becoming an Affiliate Partner with Paralegals Connect, 
please e-mail Crystal Cornett at Crystal@ParalegalsConnect.com for more information. 

http://www.paralegalsconnect.com/
https://linktr.ee/ParalegalsConnect
mailto:Crystal@ParalegalsConnect.com
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